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Section 1 : To be completed by STUDENT (please print clearly) 

 

Student’s name:  
 
 
Form: 

 
Date of Work Experience: 
 
 
 

Company name and address:   
 
 
 
Contact name:   

Contact’s position:   

Telephone No:  

Email:   

Section 2 : To be completed by EMPLOYER 

 
The student will be covered by Employers Liability Insurance Cover and Public Liability Insurance Cover  
(if ticked, please complete section below)   
 
If the above is not the case, please tick   

 

Name of your EMPLOYER’s LIABILITY Insurance provider:   ......................................................................................................... 

EMPLOYER’S LIABILITY Policy Number and expiry date:  ………………………………………………………………………………. 

Do you have valid PUBLIC LIABILITY insurance cover? 

Are your premises registered with either of the following: Health & Safety Executive / Local Authority 

Do you have 5 or more employees on site (including Work Experience students)? 

If yes, do you have written Health & Safety policy arrangements? 

Are you a “Sole Trader”? 

Does the company participate in a co-ordinated Work Experience programmes e.g.run by a local Education 
Business Partnership, Careers Service or Trident? 

YES  /  NO 

YES  /  NO 

YES /   NO 

YES /   NO 

YES /   NO 

YES /   NO 

Risk Assessment 
Please refer to the guide notes on the reverse of this form 

(ref: Health & Safety (Young Persons) Regulations 1997/Management of Health & Safety 
 at Work Regulations 1999 

Work Experience Activities: 
 
 
 
 
 

Hazards and Risks associated with the work: 
 
 
 
 

 

Measures to minimise the Risks: 

Prohibited Tasks/ Machinery/ Areas:  Please list any tasks/ work and areas the above work experience student is excluded 
from undertaking/ using / visiting on H&S grounds:  

 
 
 
 
 

Please confirm this offer of a Work Experience placement (Manager or a supervisor should sign below) 

 
For and on behalf of : 
(please print company name) ………………………………………………………………………………………………………………… 
 
 
Signed:   ………………………………………………………………….             Position: …………………………………………………. 
 
Please print name: ……………………………………………………….             Date ……………………………………………………… 

LATYMER SCHOOL  
Work Experience 2012 - Health & Safety Form  

http://www.latymer.co.uk/


 

 

Risk Assessment – For Work Based Placements for Students and Employees Under 18 

 

A risk assessment is a careful examination of what in the Workplace could cause harm to people, so that employers can weigh up whether they have taken enough precautions or 

should do more to prevent harm.  The aim is to make sure that no one gets hurt or becomes ill. 

 

Young people under the age of 18 within the workplace and students under minimum school leaving age, on work experience, are particularly at risk within the work environment.  

Due to their immaturity and lack of experience, they may not appreciate the potential hazards or risks in the work place.  They may also consider taking on tasks which are beyond 

their physical and mental capacity.  These, together with many other factors, place students at particular risk whilst on work experience.  It is for this reason that the employer has 

been asked to address the significant risk to students during their time in the workplace.   

 

1. The work experience activities 

List the significant tasks to be completed by the student during his or her time on work experience within the employer’s organisation. 

 

2. Hazards 

List any hazards which may cause significant injury or harm. 

 

3. Control measures 

State the precautions in place to minimise the significant hazards/risks associated with the work experience tasks taking account of the lack of knowledge and the inexperience of the 

student. 

 

4. Prohibited tasks/machinery/equipment/work areas: 

List any tasks, machinery, equipment or work areas which, on Health & Safety grounds, are not to be undertaken, used or visited by the student.  There are a number of age related 

restrictions and prohibitions covering both young people at work and students on work experience.  The Employment of Women, Young Persons and Children Act (1920) prohibits 

the employment of children under minimum school leaving age.  There are other age related restrictions, covering work within a variety of very specific occupational sectors.  

These are summarised below: 

a. Explosive industry, including the carriage of explosives by road    e. Work with woodworking machines 

b. Ionising radiation         f.  Work with circular saws 

c. Any work involving the use of lead, including paint and pottery manufacture.  g.  Agricultural vehicles and machines    

d. Work with power presses        h.  Work in mines, quarries, docks and shipbuilding   

 

A comprehensive list of age related restrictions is contained with the HSE Guidance HS(G) 165 – Young People at Work – a Guide for Employers 

Source – Health and Safety Executive Five Steps to Risk Assessment (IND (G) 136L)  

Further details available at: www.hse.gov.uk/pubns 

HSE Booklet an introduction to H&S ISBN: 9780717626854 

http://www.hse.gov.uk/pubns

